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Submit Following Documents at Study Centre: 
1. Filled in ONLINE APPLICATION FORM 
2. PAYMENT CONFIRMATION RECEIPT 
3. Self-attested Photocopy of Supporting Documents  
4. Filled in Perforated APPLICATION FOR STUDENT ENROLLMENT Form (Collect from Study Centre) 
5. Annexure-I and Annexure-II (Collect from Study Centre) 
 NB: RECEIPT of SLMs will be issued by the University should be retained by the applicants. Signed RECEIPT of SLMs 

needs to be submitted at Study Centre (valid Enrollment Cum Identity Card issued by the University needs to be 
produced) to get SLMs after getting a SMS to collect the SLMs. 

 

Pay Fees Using 

 Debit Card/ Credit 

Card/ Net Banking 

    Pay Online                                                                        Pay Offline 

To Pay Fees Visit 

Allahabad Bank with 

Challan (after 2 Days) 

Submit APPLICATION FOR STUDENT ENROLLMENT (Green Colour) Form and 

ONLINE APPLICATION FORM Along with Necessary Documents at Study Centre 

Visit Admission 

Website and “FILL UP” 

Form ONLINE 

Upload Picture and 

Signature 

Take Printout of 

Application Form 
    Who will PAY Online                                      Who will PAY Offline 

Take Printout of 

Application Form and 

Bank Challan 

Verify Candidature at 

Study Centre 

Visit website to take print out of PAYMENT CONFIRMATION RECEIPT 

(After 2 Days from payment date) 

Visit Study Centre and Collect Application form (Green Colour) for 

Student Enrolment Showing PAYMENT CONFIRMATION RECEIPT 

NB: Before leaving the Study Centre 
verify the official stamp and authorise 
signature of Study Centre on the top left 
corner of Application Form as proof of 
document verification. 

Visit website to take print out of provisional ENROLLMENT certificate  

(After getting SMS for the University end) 
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DETAILED STEPS: 

STEP 1. Fill-up and submit on-line application form. 

STEP 2. Upload your recent scanned Passport Size photograph and Signature. 

 The photograph and signature must be in .JPEG / .JPG format only. 

 The file size of each image (i.e. Photograph and Signature) must be less than 50kb. 

 The dimension of the scanned photograph should be 140px X 162px (i.e. 140px in Width and 162px in 

Height) 

 The dimension of the scanned signature should be 150px X 50px (i.e. 150px in Width and 50px in Height) 

 

NB: Applicants can use the “upload Picture and Signature” button to upload photograph and signature at later point 

of time using his/her Application ID and Date of Birth. 

STEP 3. Take Printout of the filled in Application Form and Bank Challan (Who will pay through Bank Challan). Who will 

pay through Bank Challan please check and accept the condition and use the button “Click here to Generate 

Bank Challan for payment through Bank Branch” to take print out of the application form and Bank Challan. 

 

 

 

 

 

 

Who will pay online please use the button “Click here to Print Application Form” to take print out of the application 

form. 

 

 

 

 

 

 

 

 

Attach photo copy of necessary supporting documents with the filled-in computer generated application form and 

report to your selected Study Centre during its working hours to have it checked and verified by the Study Centre 

authority. After verification of your documents they will put their official stamp in the filled in Application (be 

cautious about BAR CODE). 

NB:  Before leaving the Study Centre verify the official stamp and authorise signature of 

Study Centre on the top left corner of Application Form as proof of document verification 

by the Study Centre. 

STEP 4. Payment of Fees: 

After Application Form verification at Study Centre applicants are advise to pay their fees. 

Offline Payment (Through Bank Challan): 
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Visit any branch of Allahabad Bank after 2 (48 hours) working day during banking hours to deposit the admission and 

application fees using the pre-printed challan collected at the time of on-line submission. After due payment obtain 

Applicants copy of Bank Challan for your future reference.   

 

Online Payment (Through Payment Gateway Service): 

i. For online payment mode please check and accept the condition and click on “Click here for e-Payment” button 

and you will be redirected to payment gateway site to make payment for your selected course fee. 

ii. Take print out of the payment receipt. 

 

 

 

 

 

 

 

 

 

 

 

STEP 5. Payment Status Verification: 
After getting SMS for confirmation of receiving fees from University end visit admission website and click on “Check 
Payment Status” button and give your Application ID and Date of Birth and take print out of PAYMENT 
CONFIRMATION RECEIPT. 

 

STEP 6. Final Application Form Submission at Study Centre:  

 Visit Study Centre along with the computer generated Application Form, Supporting Documents (Original and 

Photocopy), PAYMENT CONFIRMATION RECEIPT.  

 On verification of PAYMENT CONFIRMATION RECEIPT and official stamp along with authorise signature of Study 

Centre on the top left corner of Application Form Study Centre will issue an application form for Student 

Enrolment and Annexure-I&II. 

 Application for Student Enrollment Form, Annexure-I and Annexure-II which are to be filled up by the applicants. 

 

Submit the following documents to Study Centre: 

 

1. Filled in Online Application Form 
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2. PAYMENT CONFIRMATION RECEIPT  
3. Self-attested Photocopy of Supporting Documents  
4. Filled in Application for Student Enrollment Form (Collect from Study Centre)  
5. Annexure-I and Annexure-II (Collect from Study Centre) 

The applicants are requested to keep a computer generated admission form signed and stamped by the person 

attending him/her in the Study Centre. This signed and stamped copy he/she may preserve as a proof of submission. 

STEP 7. Printing of provisional Online Enrollment Certificate and Receipt of SLM: 

After getting SMS for confirmation of enrollment generation from University end visit admission website and click on 
“Print Enrolment Certificate / SLM Receipt” button and give your Application ID and Date of Birth and take print out 
of “PROVISIONAL ONLINE ENROLMENT CERTIFICATE” along with “RECEIPT OF SLM”. 

 
 

GENERAL INSTRUCTION: 

 Incomplete forms will not be considered. 

 Pay fees only after verification of eligibility criteria from selected Study Centre. 

 Do not pay twice against an application ID. 

 Make sure that entered information during online form fill up are correct. Any correction can be done before 

payment of fees using “Edit Application Form”. Once payment of fees is done editing will not be allowed. 

 Confirmation for payment of admission fees to the University by the applicants will be assured only on the basis 

of PAYMENT CONFIRMATION RECEIPT (which can be obtained from the admission website by the applicants after 

confirmation of his/her payment by the University). 

 Print quality of Online Application Form and PAYMENT CONFIRMATION RECEIPT should be good (first print). 

Ensure that the BAR CODE printed on ONLINE APPLICATION FORM AND PAYMENT CONFIRMATION RECEIPT are 

not smudgy/ distorted / blurred. 

 Regularly visit admission website to check your application status and to obtain PROVISIONAL ONLINE 

ENROLMENT CERTIFICATE along with RECEIPT OF SLM. 

 Refund of admission fees will be done as per university rules and regulation in accordance with UGC refund policy. 
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